AnMuBHCTpanysi BEeTIOTHEBCKOTO CEBCKOr0 NMOCENCHHS
®poJIOBCKOTO MyHHIIMIIATIBHOTO paifoHa Bosrorpaackoii obnactu

IToctanosnenue Ne 32

ot 20 mas 2026 T.

O6 yTBep)KIeHHMH aIMHHACTPATHBHOTO PErJIaMEeHTa NPE0CTaBICHHA MYHHLIMIAIBHOM
yenyru «Hampaprienue yBeIOMJICHHS O IUIAHMPYEMOM CHOCE 00BeKTa KaruTaabHOTO
CTPOMTENIBCTBA ¥ YBEIOMIICHHS O 3aBEPIICHHM CHOCA o0beKTa KanuTaabHOro
CTPOUTENBCTBA»

PykoBoactBysch PenepajbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 “O0 opraHu3anuu
NIPEOCTaBIeHNs TOCYJapCTBEHHBIX M MYHMUMNAJBHBIX yciayr”, B COOTBETCTBHH C
denepanpabiMu 3aKoHamMu 0T 06.10.2003 Ne 131-®3 “O6 obmux NpUHLUMIIAX OpraHu3aluH
MecTHOTO camoympasnenus B Poccniickoit ®enepauuu’”, OT 20 mapra 2025 rona Ne 33-®3 «O6
06IMX TPUHIMIAX OPraHM3allid MECTHOrO CaMOyNpaBJICHHS B eIMHOM cucTeMe IMyOIuYHOM
BracTH», YCTaBOM BeTIOTHEBCKOro cenbeKoro mnoceneHusi PpojoBCKOro MyHHIHMNAILHOTO
paifona Bonrorpajackoii obnactd, — aIMHHUCTpALUs BeTIOTHEBCKOTO CEJIbCKOro IOCEeIeHUs
DPOIOBCKOTO MyHHLMIIATLHOTO paiiona Bosrorpanckoi obnacruy,

[NTOCTAHOBJISIET:

1. VTBepauTh TpHUIAracMbiii aJMMHUCTPATHBHBIH PETJIAMEHT INPEAOCTaBICHHA
MyHuIMnantbHON — ycnyrm  «Hampasnenue — yBeOMICHHMS O TUIAHMPYEMOM CHOCe
00beKTa KANWTAIPHOTO CTPOMTENLCTBA M YBENOMJICHHS O  3aBEpIICHUHM  CHOCA
00bEKTa KaUTATBHOTO CTPOUTEIBCTBAY.

2. Ilpu3Harh YTpaTHBIIMM CHIIy MOCTAHOBJCHHE AAMHMHHCTPALMH BeTioTHEBCKOTO
CeTbCKOro Toceienuss  PpONOBCKOr0 MyHHMIMNAILHOrO paioHa Bonrorpajickoii obnactu
ot 11.03.2022 Ne45 «O6 yTBep)KIeHHH aJMMHHCTPATHBHOIO PETIaMEeHTa NMPEAOCTaBICHNS
MyHHLMNAIbHON ycnyrn «Hanpasnenne yBeIOMICHHA O IUTAHMPYEMOM CHOCE o0beKTa
KanUTaJIbHOTO CTPOMTENLCTBA M YBEIOMIICHHS O 3aBEPLICHHU CHOCA o0beKTa KanuTajJbHOTO
CTPOUTENBCTBAY.

3. HacTosiiee OCTaHOBJIEHHE BCTYMAeT B CHIY MOCTIE €ro o¢puuHaTEHOr0 0OHAPOIOBAHHSA
myTeM OGUIMATEHOrO OMmyOJIMKOBAHHS B ra3eTe «DPONOBCKHE BECTHY.
4. KoHTpOJIb 32 HCNIOJIHEHUEM JIaH HOBJICHHSI OCTABJISIIO 32 COOOIA.

I'maBa BeTIOTHEBCKOTO CEJIBCKOIO B.I1. HeBron



YTBEPXJIEH

MOCTaHOBJIEHUEM aIMUHUCTPAIIH
BeTIoTHEBCKOTO CETBCKOTO MOCENEHUs
DpOIOBCKOr0 MyHUIMIIAIILHOTO palioHa
Bounrorpaackoit obmactu

ot 20.05. 2026 . Ne 32

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBJIeHUus MyHUIUNIANBHOU yeiayru « Hanpasienue yBegoMiaeHus 0
INIAHHPYEMOM CHOCE 00BbEKTa KallUTAJIBLHOI0 CTPOUTENbCTBA H YBEAOMJICHHS O
3aBepLICHNH CHOCA 00bEeKTA KAallUTAJBLHOI0 CTPOUTEIbCTBA)

1. O01ue moJ10KeHu st

1.1.  AQMUHUCTPAaTUBHBIM  PEIJIAMEHT  NPEJOCTaBICHHS  MYHULUNAIBHON YCIyru
«HamnpaBienue yBeoOMIIEHUS O IUIAHUPYEMOM CHOCE OOBEKTa KAaMUTAJIbHOTO CTPOMTEIHCTBA
U YBEIOMJIGHHS O 3aBEpUIEHMM CHOca OOBEKTa KalMTaJbHOTO CTPOUTEIHbCTBA»
npeiacTaBisier  coOOl  HOPMATHBHBIM  MPaBOBOM  aKT, yCTAHABIMBAIOUIUI MOPSIOK
IPEIOCTABIEHUSI MYHULUIAIBHON YCIYrH, CTaHAapT MPEAOCTaBICHMS] MYHULMIAIbHON
yciyru (manee — aagMUHUCTPATUBHBIM peraamMeHT). AJMHUHUCTPATUBHBIA  periiaMeHT He
pacmpocTpaHsieTcss Ha Cllydad CHOCa OOBEKTa KalMTaJbHOTO CTPOMTEIhCTBA B IEISAX

CTPOUTENIBCTBA HOBOIO OOBEKTA KalMTaIbHOTO CTPOMTENbCTBA, PEKOHCTPYKIMH
00BEKTa  KalUTAJIBHOTO
CTPOUTENbCTBA.

1.2.  3assurensmu Ha [OJIy4eHHE  MYHUUUNAIBHOM YCIyTH ABIIAIOTCS
dusuueckue WK IOpUINYECKHE  JIMLA, SBJISIOIIUECS 3aCTPOMIIMKOM  WJIU

TEXHUYECKMM 3aKa3uuKOM, JMOO WX YIOJHOMOYEHHBIC TpEACTAaBUTENH (nHamee —
3asIBUTEIID).
1.3. [Topsimox nH(pOpMUpOBaHUS 3asBUTENICH 0  MPEeIOCTaBICHUU

MYHHIMIIAJIBHON yCIIyTH

1.3.1 CseneHuss 0 MecTe HaxOXACHMs, KOHTAaKTHbIX TenedoHax U rpaduke pabdoThb
AnmuHucTpanuun BeTIOTHEBCKOro cenbckoro noceneHuss PponoBCKOro MYyHHULHINAIBHOIO
paliona Bourorpaackoil o0nacTv, OpraHu3aluid, YYacTBYIOIIMX B  IPEIOCTaBICHUU
MYHUIUNAIBHON YCIyTH, MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (nasnee — M®LI):
HanmenoBanue opraHa, MpeloOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyry: AJIMUHUCTpaLus
BeTIoTHEBCKOTO CelnbCKOro noceseHns PposoBCKOro MyHHMIMIIAIBLHOTO paiioHa Bonrorpanckon
obnacTH.
Mecro naxoxnaenus: 403520, Bonrorpanckas o6nacts, @ponoBckuii paiioH, X. BeTroTHeB
[Tpuem 3asiBuTENEN B COOTBETCTBUU CO CIEIYIOIINUM I'padUKOM:
[ToneaensauK-aTHULA — 8.00-16.00;
nepepsis - 12.00 - 13.00;
cy000Ta, BOCKpECeHbE - BHIXOJHBIE THH.
Cnpasounsie Tenedon/daxc: 8(84465) 5-77-75.
CripaBouHble Tese(OHBI:
- renedon: 8 (84465) 5-77-35, 5-77-08.
Tenedon rnaBel BeTroTHEBCKOTO cenbekoro mocenenus: 8 (84465) 5-77-75; 3JIEKTPOHHAs
nmoura: vetutnev. adm@yandex.ru;
MecronaxoxieHue, nouroslii anpec MOIL:
403538, Poccuiickas denepauus, Bonrorpanckas obnacts, r. ®posnoso, yiu. [Iponerapckas, 12.
Nudopmannio 0 MeCTOHaxoXXAeHWU M rpadukax padborel M®PI[ Takke MOXHO MOIYYUTH C
HCIIOJIb30BaHUEM TOCYyAapCTBEHHOW WHPOpManMoHHON cucteMbl «EquHBIA mopranm ceTu
neHTpoB u  oducoB  «Mom  Jlokymente»  (M®DL]) Bomrorpaackoit = obGmactu»
(http://mfc.volganet.ru).
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1.3.2. Uadopmarnuio o mopsiAKe MpeaoCTaBICHUS] MyHHUITUTATBHOW YCIYTH 3asBUTEIh MOXKET
MOy YUTh:

HEMOCPEACTBEHHO B AJMHMHHCTpalMM BeTIOTHEBCKOTO celnbCKoro moceneHus: OpojaoBcKoro
MYHUIIUNATBHOTO pailoHa Bousrorpaackoit obnactu  (MHQOPMAIMOHHBIE CTEH[BI, YCTHOE
uH(OPMUPOBaHUE MO TeIePOHYy, a TAKXKE Ha JIMYHOM MPUEME MYHHUIIUIAIbHBIMU CITY>KallUMU
AJMHUHUCTpa  BEeTIOTHEBCKOTO CeNbCKOro mocesieHus: @DpoJOoBCKOr0 MYHHUIUMIAIBLHOTO
paiiona Bonrorpasackoi o6mactu);

[0 MOYTe, B TOM YHUCIE JJICKTPOHHOI: vetutnev.adm@yandex.ru, B ciiydae MUChMEHHOTO
oOpallieHus 3asiBUTEIIS;

«B cetr IHTepHET Ha OpHUIIMATBHOM CaiiTe aIMUHUACTPAIIUN BETIOTHEBCKOTO CEIbCKOTO
MOCeJIeHUS ®posIOBCKOrO MYHHIIUIATHHOTO paifona  Bonrorpazackoii obnactu
(www.vetyutnevskoe.ru), Ha EnuHoM mopraiie TOCyJapCTBEHHBIX M MYHHIMIMAIBHBIX YCIYT
(bynkumii) sBusomeMcs  QgeaepaabHON  TOCYIapCTBEHHOH WHGOPMAIMOHHOW CHCTEMOM,
o0ecrieunBaroIeii MPe0CTaBICHHE TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT B JIEKTPOHHOM
dbopme (manee — Eausblii mopTranm  TrOCYyIapCTBEHHBIX U MYHHUIMMNAIBHBIX  YCIIYT)
(www.gosuslugi.ru)».

2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJIBLHOH YCJIYTH

2.1. HaumeHnoBaHue MyHuUUMNanbHON yciayru — «HampaBineHnue yBeaoMieHHs O
IUIAHUPYEMOM  CHOCE OOBEKTa KalMTaJIbHOTO CTPOMTENIbCTBA W  YBEJIOMIJIEHUS O
3aBEPLICHUH CHOCA 00BbEKTA KalUTAJIbHOTO CTPOUTEILCTBAY.

2.2. Opransl U OpraHu3aluy, y4acTBYIOLIHE B IPENOCTaBJICHUU
MYHHULIMNIAIBHON YCIYTH.

2.2.1. OpraHoM, NpeAOCTaBISAIOLNIMM  MYHHULUIAIbHYIO  YCIYTy,  SIBISIETCS
aaMuHMCTpanus BeTioTHeBckoro cenbckoro mnoceneHuss POpoJOBCKOT0 MYHUILIMIIAIBLHOTO
paiiona Bonrorpasickoii 001actu (Jajiee — ynoJHOMOUYEHHBIH OpraH).

2.2.2. Ilpu npenocTaBlIeHUH MYHULUINAIbHOM YCIYrd YHOJHOMOYEHHBIH OpraH

B3aMMOJENCTBYET C OpraHamMuM  BJAaCTM M  OpraHM3alUsIMU B TIOpSAIKE,
IIPEAYCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccniickoit denepanun.
2.2.3. MexBeTOMCTBEHHOE UH(pOPMaLMOHHOE B3aUMOJCHCTBHE B

MPEAOCTABICHUH  MYHHUIIUTMAIBHOW  YCIYTH  OCYIIECTBISETCSI B COOTBETCTBHHM  C
TpeboBanusimu @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
MPEI0CTaBIICHUS FOCYJapCTBEHHBIX U MYHULUMAIBHBIX  YCIIYT» (mamee  —
®enepanbHblil 3akoH Ne 210-D3).

2.3. Pe3ynpTaToM nmpeaocTaBieHus MyHHUITUTIATBHOM YCITYTH SIBJISIETCSI:

2.3.1. mpum pacCMOTpEeHHMHM YyBEIOMJICHHS O IUIAHUPYEMOM CHOce OOBeKTa
KA TAIBHOTO CTPOUTENIBCTBA (J1ajie€ — YBEJIOMIICHHE O TIJIAHUPYEMOM CHOCE):

- o0ecrieueHrne pa3MelIeHHs yBEJOMJIGHHS O  IUIAHUPYEMOM  CHOCE U
TOKYMEHTOB,  HEOOXOAMMBIX /s  TPeaoCTaBICHUS MYHUIIUTIATBHOW  yCIYTH,
B TOCyJapCTBEHHOW WH(MOPMALIMOHHOW CHUCTEeME OOecleueHusi TPaJoCTPOUTENBHOMN
nestensbHoCcTH (nanee — [MCOTL[);

- OTKa3 B 0OecleueHUH pa3MeIIeHHs] YBEAOMJICHHS O IUJIAaHHPYeMOM CHOCE B
I'MCOT' .

2.3.2. mpum pacCMOTpEHHH yBEAOMJICHHMsS O 3aBEpIICHHH CHOca OOBeKTa
KA TAIBHOTO CTPOUTENIBCTBA (J1ajiee — YBEIOMJICHHE O 3aBEPIICHUH CHOCA):

- obecrieueHne pasMelIeHus yBefomiieHuss o 3aBepuieHun cHoca B [MICOT' . 2.4.

Cpok MPeIOCTaBICHUS MYHUITUTATBHON YCITyTHU:
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- CO JIHS MOJIy4YEeHHUsI YBEAOMJICHHS O IUIAHUPYEMOM CHOce — 7 pabouux IHEH; - co IHS

MOJyYeHUS YBEIOMJICHHMS O 3aBepIIeHMH cHoca — 7 paboumx JgHei. 2.5.

HcuepnpiBaromiuii nepeyeHb JIOKYMEHTOB, HEOOXOUMBIX TUIS
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIYTH.

2.5.1. B memix obecneyenuss pasmemenus B [WCOI'Z[ yBemomsieHHs O
IUIAHUPYEMOM CHOCE 3asBUTEJIb CAMOCTOATEIBHO MIPEACTABIIAET:

1) yBemomieHHe O IUIaHUPYEMOM CHoce MO (opme, yTBEpKICHHOW MPUKA30M
MuHnucTepecTBa  CTPOMTENBCTBA M KWIHIIHO-KOMMYHAJIBHOIO  XO3sicTBa Poccuiickon
Oenepannn ot 24.01.2019 Ne 34/mp «OO6 yrBepxkaecHun (HOpM YBEIOMJIIEHUH O
IUIAHUPYEeMOM CHOCE OOBEKTa KalHUTaIbHOTO CTPOMTENbCTBA M YBEJOMJICHHUA O

3aBEpIICHUM CHOCAa OOBEKTa KANUTAIBHOIO CTPOUTEIBbCTBAa»  (Iajee —  MpUKa3
Munctpost Poccun ot 24.01.2019 Ne 34/mp);
2) pe3ysibTaThl W MaTepuanbl  00CieI0BaHHS 00BEKTa  KalUTaJIbHOTO

CTPOUTENIbCTBA (32 MCKIIIOUEHHUEM CIy4yaeB, yKa3aHHbIX B IyHKTax 1 - 3 uactu 17 craThu
51 I'pagoctpoutensHOoro kozaekca Poccuiickoit @enepanuu (manee — ['pK PD);

3) IpOEKT  OpraHu3aIu pabor mo cHocy  0OBeKTa KanmuTaJIbHOTO
CTPOUTENbCTBA (32 MCKIIOUYEHHEM CIy4yaeB, yKa3aHHBIX B NMyHKkTax 1 - 3 uactu 17 craThu
51 I'pK PO).

2.5.2. B ciydae HempeICTaBICHHUS TOKYMEHTOB, YKa3aHHBIX B MOAMYyHKTax 2, 3
nyHkTa 2.5.1 Hacrosero aaMHUHUCTPATUBHOIO perjaMeHTa, YIOJIHOMOYEHHBIN opraH
3arpaliuBaeT uX y 3asBUTEIS.

2.5.3. 3asBurenp B LemsIx  obecrieyeHus pa3MelIeHus B [UCOI'J
YBEAOMJICHHsSI O IUIAHUPYEMOM CHOCE BIpaBe NPEACTaBUTh MO  COOCTBEHHOMU
VMHULMATUBE CIIEAYIOLIUE TOKYMEHTHI:

1) mpaBoycTaHaBIUBAIOIIUE JIOKYMEHTBI Ha 3eMeJIbHBIN YYacCTOK,
B CJIyyae, €Cclii IpaBa Ha HEro 3aperucTpupoBaHbl B EJAMHOM rocynapcTBEHHOM peecTpe
HEABM)KUMOCTH;

2) npaBOyCTaHABINBAIOIINE JIOKYMEHTBI Ha 00BEKT KaluTaJIbHOTO
CTPOUTEIBCTBA, MOJJIeKALUN  CHOCY, B Ciyyae, €ciH nmpaBa  Ha  HEro
3aperucTpUpoBaHbl B EqMHOM TOCy1apCTBEHHOM PEECTpe HEIBIKHUMOCTH,

3) BeImKCKY U3 ENWHOTO rocyqapCTBEHHOTO peecTpa FOPUINYECKUX ITHI] 0

IOPUINYCCKOM JIMIEC, ABJIAIOIICMCA 3aABUTCIICM,
4) BBITIUCKY nus3 E,Z[I/IHOFO rocyaapCTBCHHOI'O peecTpa WHIAWBUYAJbHBIX

IIpeANpUHUMATENIEH 00  MHAMBHIYaAIbHOM IpeANpUHUMATEIE, SABJISIFOLLIEMCS
3asIBUTEIIEM.

JIOKyMeHTBl (MX KONUU WM CBEACHMsS, COJepXalluecs B HHUX), yKa3aHHbIE B
HACTOSIIEM IIyHKTE, 3aMpaluBarOTCs YIIOJIJHOMOYEHHBIM OpraHom B

rOCy/JapCTBEHHBIX  OpraHax, B  pacHOpPSDKEHHMM  KOTOPbIX  HAXOJATCS  YKa3aHHbIE
JOKYMEHTBI, B Clly4yae, €CIU 3asBUTENb HE MPEACTaBMI YKa3aHHbIE JIOKyMEHTBI
CaMOCTOSITEIIBHO.

2.54. B nemsax obecneuenuss pasmemienuss B [MCOI'Zl  yBegomieHus o
3aBEpLICHUM CHOCA 3asBUTEb CAMOCTOSTEIBHO IPEACTABISIET YBEJOMIIEHHUE 0
3aBepIIEeHMH CcHoca 1o (opme, yTBepKIeHHOM mnpukazom Muncrpos Poccun ot
24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTb  3a  JOCTOBEPHOCTb M  IOJHOTY  IPEACTaBISAEMBIX
CBEIGHMM W  JOKYMEHTOB,  SIBISIOUIMXCA  OCHOBAaHMEM  JJIsi  TPEJOCTaBICHUS
MYHMIIMIIAJIbHON YCIIyTH, BO3JIATaeTCs HA 3asiBUTEIS.

2.6.1. YIOTHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asiBUTEIS:

2.6.1.1. mpencraBieHUs JIOKYMEHTOB W  HMH(OpPMAlMMd MM  OCYIIECTBICHUS
NEHCTBUI, TpEICTaBI€HHE WJIM  OCYIIECTBICHHE  KOTOPBIX HE  IPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPABOBBIMHU aKTAMM, PETYJIUPYIOLIMMH OTHOLIEHMS, BO3HUKAIOIIUE B CBS3U
c IIPEIOCTABJIEHUEM MYHHIMIIAIbHBIX YCIyT;
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2.6.1.2. mpencTtaBieHUS TOKYMEHTOB U HWHGOPMAIMH, KOTOPHIE HAaXOMIATCS B
paclopsDKEHMH ~ OpraHa,  IIPeJOCTaBJISAIOLIErO MYHULIMIAIBHYIO — YCIYTy, HHBIX
roCyJJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO caMOyIIpaBJIeHUsI JIO0
MOJIBEJOMCTBEHHbIX ~ IOCYJApCTBEHHBIM OpraHaM WM  OpraHaM  MECTHOIO
CcaMOyIIpaBJIEHUs] OpraHu3alii B COOTBETCTBUM C HOPMAaTHBHBIMHM IIPAaBOBBIMH aKTaMHU

Poccniickoit denepanuy, HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMHu
Bousrorpaackoit  00nactd, MyHUIMNAAbHBIMM IPAaBOBBIMH aKTaMM, 3a HCKIIOUYCHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpPEJEIECHHBbI yacTbio 6 cratbu 7 DenepalbHOro 3aKOHA
No  210-®3, mnepeyeHb JIOKYMEHTOB. 3asBUTENIb BIOpaBe MPEACTABUTh YyKa3aHHbIC
JOKYMEHTBI U HH(POPMALIUIO 1O COOCTBEHHOM WHUIIMATUBE;

2.6.1.3. ocyliecTBiIeHUA JIeHCTBHH, B TOM qucie COTJIaCOBAHMH,
HEOOXOJUMBIX JUId TOJYYEHUS TOCYyJapCTBEHHBIX W  MYHULUNAIbHBIX YCIyr U
CBSI3aHHBIX C OOpalleHueM B UHbIE TOCYJApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIPaBJICHUS, OpraHU3allMd, 3a MCKIIOYEHUEM MOJIYYEHUS YCIYyr U IOJy4YEHHUs
JOKYMEHTOB U HH(OpMalMM, IPEeIOCTABISIEMbIX B pE3yJlbTaTe NPEJOCTaBICHUS TaKUX
yCIIyT, BKJIIOYEHHBIX B II€PEYEHb, YTBEP)KICHHBIH HOPMATHUBHBIM IIPABOBBIM aKTOM
IPEJCTaBUTEIILHOTO OPraHa MECTHOI'O CaMOYIIPaBJICHUS;

2.6.1.4. mpencraBneHuss JOKYMEHTOB M HMH(OpPMAalud, OTCYTCTBUE W  (WJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUChb IPU MEPBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJMMBIX Ul IPEIOCTABICHUS MYHMIMIAIBHOW yCIyru, Jumbo B
IPEOCTaBIEHUN MyHULIMIAIIBHON YCIYTH, 32 UCKIIIOUEHUEM CIICAYIOLINX CIy4YaeB:

- WU3MEHEHHE TpeOOBaHMN  HOPMATHUBHBIX IMPABOBBIX  AKTOB,  KacaroIIMXCS
IPEOCTaBICHUS MYHULUNAIBHOW  yCIIyTHM, IIOCi€  IepBOHAYalIbHOMN nojauu
3asIBJICHUS O MPEAOCTaBICHUY MyHUIIMIIAILHOMN YCIIyTH;

- Hajuuuue OMMOOK B 3asBJICHUU O MPENOCTABICHUUM MYHULMIIAIBHOM yCIyru u
JOKYMEHTaxX, T[OJaHHBIX 3asiBUTEJIEM IIOCJAE€ IEPBOHAYAJBHOIO OTKa3a B IpueMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIsI HPEJOCTaBICHUS MYHMLMNAIBHOW yCiayru, Jubo B
[PEIOCTABJIEHUM MYHULUIIAIBHON YCIYyTM W HE BKJIIOYEHHBIX B IPE/ICTABICHHBIN paHee
KOMIUIEKT IOKyMEHTOB;

- ICTEUEHHE CpOKa JEWCTBUS JOKYMEHTOB WIM H3MEHEHHe HH(POpMaIUH Mocie
NIEPBOHAYAJILHOTO OTKa3a B npueme JIOKYMEHTOB, HEOOXOIUMBIX Ui
[PEIOCTABJIEHUSI MYHUIUNAIBHON yCIyrd, JUOO B MPEIOCTABIEHUH MYyHUIMIAIbHON
YCIIyTH;

- BBISIBJICHUE JIOKYMEHTaJIbHO ITOATBEPKICHHOTO ¢akta  (IPU3HAKOB)
OIMOOYHOTO WJIM HPOTHBONPABHOrO JeicTBus (0e3neicTBUsA) JTOMKHOCTHOTO — JIMIA
opraHa, IpeIOCTaBISAIOIIET0 MYHHUIMNAIBHYIO YCIYry, MYHHUIMIAJIbHOTO CIIy>Kallero,
pabotHuka MOILI, paGoTHHKa oOpraHM3aluu, NpPeaycMOTpeHHOW wacTbio 1.1 crateu 16
@®enepanibHoro  3akoHa Ne  210-®3, mnpu mnepBOHAYaIbHOM OTKa3e B  IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTaBIECHUS MYHMLIMIAIBHOW yCiayru, Jumbo B
[PEIOCTABIEHUN MYHHUIMIAIBHON YCIYTd, O YeéM B IHCbMEHHOM BHUJE 3a MOINHCHIO
PYKOBOJUTENS OpraHa, MpeIOCTaBIIOIEr0 MyHUIMIIAIBHYIO YCIyry, pykoBoaurenas M®OIL]
Opyu  TEpBOHAYaJIbHOM  OTKa3e B  IpHeMe  JOKYMEHTOB,  HEOOXOJUMBIX  JUIS
OpPEJOCTaBIEHUS] ~ MYHMLIMIAIBHOM  ycinyrd, Ju00  pYKOBOIMTENS  OpraHU3alyH,
npeaycMoTpeHHon 4acteto 1.1 cratbm 16  @epepanbHoro 3akoHa Ne 210-D3,
YBEAOMIISIETCSL  3asiBUTENb, a TaKXKe MPUHOCATCA W3BMHEHMS 3a  JOCTaBICHHBIE
Hey100cTBa.

2.6.1.5. mpenocraBieHus Ha OyMaKHOM HOCHUTENE  JOKyMEHTOB U
uH(pOpMallUU, 3JIEKTPOHHBIE o0pa3pl  KOTOpBIX paHee ObLIM 3aBEpPEHbI B
COOTBETCTBUM ¢ MyHKTOM 7.2 wactu | crareum 16 ®@egepanbHoro 3akoHa Ne 210-
@3, 3a MHCKIIOUYEHUEM CIIy4aeB, €CJIM HaHECeHHWEe OTMETOK Ha TaKHhe JIOKyMEHTHI
a00 MX H3BATHE SBIAETCS HEOOXOAMMBIM YCIOBHEM IPEJOCTaBICHUS MYHHLIHUNAIbHON
YCIIyTH, u UHBIX CIIy4aes, YCTaHOBJIEHHBIX (denepanbHBIMU  3aKOHAMHU.



2.6.2. YBegomiieHME O IUIAHUPYEMOM CHOCE, YBEAOMJIEHHME O 3aBEpPUICHHH CHOCA
nojaercss  3asBUTENEeM  (€ro  YNMOJHOMOYEHHBIM  IPEJICTaBUTENIEM) Ha OyMaKHOM
HOCHUTEJE TOCPEJCTBOM JIMYHOTO OOpalleHHs] B YINOJIHOMOYEHHBIH OpraH, B TOM 4YHUCIIE
yepes MOPI[, mubo HampaBnseTcs B YINOJIHOMOYEHHBIH  OpraH IOCPEACTBOM
MOYTOBOTO OTIpaBlieHUs WM EIuHOro mnoprana TOCYJapCTBEHHBIX M MYHUIUIAIbHBIX
YCIIYT.

2.6.3. YBenomiieHUE O IUIAHUPYEMOM CHOCE W JIOKYMEHTBI, IpUjiaraéMble K HEMY,
YBEIOMJICHHE O 3aBEepIIEHHH CHOCA MOTyT OBITh HAalpaBlCHBI  3asBUTEIEM B
YIOJHOMOYEHHbIH opraH B ¢opMe  DJIEKTPOHHBIX  JOKYMEHTOB,  IOAMMCAHHBIX
OPOCTOM  DJIGKTPOHHOM  MOANUChIO ®  (WIM)  YCHWJICHHONH  KBATH(PHUIMPOBAHHON
JJIEKTPOHHOW MOAMNMCHIO (Hanmee — KBaIU(UIUpPOBAHHAS IOANKCH), MOCPEACTBOM
AIIEKTPOHHOTO  HOcUTeNns ©  (Wim) HHGOPMAIMOHHO-TEICKOMMYHHUKAIMOHHON  CeTH
o0liero Mojb30BaHUs, BKIIOYass ceTh VIHTEpHET, B COOTBETCTBHHM C JCHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

2.7. VcdepribIBaromuii MepeuyeHb  OCHOBAHMM  JyUIi  OTKaza B  IIpUEMe
JIOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIICHUSI MyHULIMIIAILHOU YCIIYTH.

OcHoBaHust nansi  OTKa3a B MpuUeMe  JOKYMEHTOB,  HEOOXOAMMBIX  JJist
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH:

1)B pe3ynbraTe  MPOBEPKH  KBATU(UIIUPOBAHHOM MOJMUCH  BBISIBICHO
HecoOII0IecHUE yCcTaHOBJIEHHbIX craTheill 11 depepanbHoro 3akona ot 06.04.2011 Ne 63-
@3 «OO6 »snexkTtpoHHOl moamucuy» (mHanee — DenepanbHbiii 3akoH Ne 63-D3) ycrnoBuit
IpU3HAHUS €€ JeHCTBUTENBHOCTH, B ciaydae  oOpaiueHus 3a
MPEIOCTaBIIEHUEM MYHUIIMIIATBHON YCIYTH B 3JIEKTPOHHOH (opme;

2) yBeoOMJIEHME O IUIAHUPYEMOM CHOCE UM  JOKYMEHTBI, IIpHJIaraéMble K
HEMY, YBEIOMJICHHE O 3aBEPIICHUH CHOCA MOJaHbl B HEYTIOJTHOMOYEHHBIH OpraH;

3) yBenOMJICHHE O IJIAHUPYEMOM CHOCE JIMOO YBEJAOMJICHHE O 3aBEPIICHUM CHOCA
HE COOTBETCTBYeT (opMe, yTBepxkaAeHHOH mpukazom Munctpos Poccun ot 24.01.2019 Neo
34/mp.

2.8. UcuepnplBaominii MEpEeYeHb OCHOBAaHUM [UIsl IPHOCTAHOBIIEHUS WIIM OTKa3a
B [IPEJIOCTABJIEHUU MYHULIUIIATBHON yCIyTH.

2.8.1. Cpox mpenocTaBleHUs MYHHULIUNAIBHOM YCIyrM TpU HOCTYIUIEHUU
YBEAOMJIEHMSI O  IUIAaHHPYEMOM  CHOCE IPHUOCTaHABIMBAETCS B  Cilydae, €cliu
3asBUTENIEM HE MpPEACTaBIEHbl JTOKYMEHTBI, YKa3aHHbIE B MOJANyHKTax 2, 3 myHkrta 2.5.1
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.8.2. OcHOBaHMS [l MPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHMIIMIAIBHOWU yCIyTH
IIPU MOCTYIUIEHUH YBEAOMIIEHHSI O 3aBEPILIEHNN CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBaHuMAMHU JuId OTKaza B obOecrnedeHun pasmemenuss B [MCOTI'J]
YBEAOMJIEHHSI O IUIAHUPYEMOM CHOCE U JIOKYMEHTOB, YKa3aHHBIX B MOJANYHKTax 2, 3
nyHKTa 2.5.1 HacTOAIIEero aIMUHUCTPATUBHOTO PErTIAMEHTA, SBIISIIOTCA:

- CHOC O0O0BEKTa KallUTaJIbHOIO CTPOMTENLCTBA IUJIAHMPYETCS Ha OCHOBAaHUU
pEILIEHNUS JIMIIA, HE SBJISIFOIIEr0Cs 3aCTPOUIIMKOM WIIM TEXHUUECKHUM 3aKa34MKOM;

- YBEIOMJIEHHE O IUIAHMPYEMOM CHOCE MOJIaHO WJIM HAamlpaBlI€HO JHIOM, He
ABJIIOIUMCS 3aCTPOUIIIUKOM WIM  TEXHUYECKUM 3aKa34MKOM, mbo  ux
YIOJTHOMOYEHHBIM MPEICTaBUTETIEM;

- YBEJJOMJICHHE O IUIAHUPYEMOM CHOCE IOJAaHO MEHEe YeM 3a CeMb pabouMx IHeH

0 Havajla  BBIIOJIHEHHS  pabOT MO CHOCy OOBEKTa  KalmUTaJIbHOTO
CTPOUTEIIBCTBA;

- YBEIOMJIEHME O IUIAHUPYEMOM CHOCE TIOJJaHO B OTHOIIEHHWH OOBEKTa
KallUTaJIbHOIO CTPOUTENIBCTBA, KOTOPBIH MMEET INPU3HAKM CaMOBOJIBHON mOCTpoiku. B
cllydyae  OTKa3a B  INPEJOCTaBICHUM  MYHUUUNAIBHOH  yCIYyrd 1O  JaHHOMY
OCHOBAHMIO 3asBUTENIb BIpPaBE OOPATUTHCS C YBEAOMIIEHHEM O IUIAHUPYEMOM CHOCE
NOBTOPHO, €CIM BCTYNWIO B 3aKOHHYIO CHJy pelleHHe cyna o0 oTkase B
YIOBJIIETBOPEHUH HCKOBBIX TPEOOBAaHMI O CHOCE CaMOBOJIbHOW TOCTPOMKH WK €€
IPUBENECHUN B COOTBETCTBUE c YCTaHOBJIEHHBIMU TpeOOBaHUSIMU;



- yBEIOMJIEHHME O IUIAaHUPYEMOM CHOCE TIOJAaHO B OTHOIIEHUM OOBEKTa
KallUTaJIbHOTO CTPOUTENIbCTBA, KOTOPBIM pacloyio)KeH B TPaHHUIAX 30H C OCOOBIMH
YCIOBHUSIMU UCIIOJIb30BAaHUS TEPPUTOPUH;

- yBEOOMJIEHHME O IUIAHUPYEMOM CHOCE IIOJaHO B OTHOLICHUH OOBEKTa

KallUTaJIbHOTO  CTPOUTEJNIbCTBA, KOTOpBI  sIBJISIETCS 00BEKTOM  KYJIBTYPHOIO

HacJeaus;
- YBEIOMJIEHHE O IUIAaHUPYEMOM CHOCE IOJAHO B LEISIX CTPOUTENIHCTBA HOBOTO
00beKTa  KalmuTaJbHOTO CTPOUTEIIbCTBA, PEKOHCTPYKIIMK  OOBEKTa

KaIllUTaJIbHOI'O CTPOUTEIIBCTBA;

- yBEJIOMJIGHHME O IUIJAHUPYEMOM CHOCE TIOJaHO B OTHOIIGHHUH OOBEKTa
KallUTaJIbHOIO  CTPOUTENBCTBA, KOTOpPBIM  BKIIIOYEHB IIEPEYCHb 00BEKTOB
KallUTaJIbHOIO  CTPOUTENBCTBA, PACIOJIOKEHHBIX B TIpaHHIaxX TEPPUTOPUH,
NOJICKAICH KOMIUIEKCHOMY DPAa3BUTHIO, B OTHOIICHUM KOTOPOW IIPHHATO PEIICHUE O
KOMIUIEKCHOM Pa3BUTUHU TEPPUTOPHUH.

2.8.4. OcHoBaHus MJis1 OTKa3a B OOCCIEYCHUH pPa3MEUICHUS YBEIOMIICHHS O
3aBepuieHnu cHoca B MCOI'Jl oTcyTCTBYIOT.

2.9. Ilepeuenb yciayr, HEOOXOAMMBIX M 00f3aTeNbHBIX [UIs IPEIOCTABICHUS
MYHMIMIIAJBHOW YCIyrM, B TOM YHCJIE€ CBEACHHUA O JIOKyMEHTE (JOKYMEHTax),
BbIJIaBa€MOM (BBIABAEMbIX) OpraHU3alMsIMU U YIOJIHOMOYEHHBIMH B COOTBETCTBUU C
3akoHomarenbcTBOM  Poccmiickoit  ®denmepauum  DKCIIEpTaMy, — y4acTBYIOIIMMHM B
IIPEIOCTABIEHUU MYHULMIIAIBHON YCIyTH.

[Ipu npepocTaBieHMM  MYHUIMNAJIbHOM  YCIyrM  OKa3aHME€  HHBIX  YCIYT,
HEOOXOJUMBIX W O00s3aTENbHBIX JUId NPEAOCTABICHHUS MYHULUIAIBHOW YCIyTH, a TaKxke
ydactue MHBIX OpraHu3anui U YIOJIHOMOYEHHBIX B COOTBETCTBUU C
3aKkoHO#aTrenbCcTBOM  Poccuiickoit ~ dexepauum  3KCHOEPTOB B IPENOCTABICHUU
MYHMIMIIAJIBHON YCIIyTHU HE TIPETYyCMOTPEHO.

2.10. MyHuuumnansHas yciyra npefocTaBiisercst OecIiaTHO.

2.11. MakcuManbHBIH CpPOK OXHJAHUA B OYEpEeNd NpPH TOJaue YBEIOMIICHHS O
IUIAHUPYEMOM  CHOCE, YBEIOMJIEHMS O 3aBEpLIEHWM CHOCA M IpU  IOJYyYEHUU
pe3ynbTrata  NpEeAOCTaBICHMS ~ MYHHIMIAIBHOW  yCcayru B cilydae  oOpalleHus
3asiBUTEIIS B yIIOJTHOMOYEHHBIN opran win M®IL] He nomkeH npespluaTh 15 MUHYT.

2.12. Cpok peructpanuu J0KyMEHTOB COCTABIISET:

- Ha IMYHOM IIpHeMe TpakJaH — He Oosiee 15 MUHYT;

- NpUd TOCTYIUIGHHH YBEIOMJICHHMS O IUIAHUPYEMOM CHOCE U JIOKyMEHTOB,
IIPWJIAraeMbIX K HEMY, YBEIOMJIEHMS O 3aBEpIICHHM CHOCA IO I10YTE, DJIEKTPOHHOH IOYTeE,
nocpeAcTBOM EnnMHOro moprana rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr WIM 4Yepe3
M®I] — 1 paGouwuii 1eHb.

2.13. TpebGoBanus K  IIOMELIEHUsM, B KOTOPBIX  IPENOCTABIISIETCS
MyHHMIMIIAJbHAs YCIyra, K 3aly OKHIaHWs, MecTaM /I 3allOJIHEHHs 3asBICHHH O
IPEIOCTaBIEHUN MYHUIIUTIAIbHOU yCIIyrd, HWH(POPMAIMOHHBIM CTEHIaM C

oOpa3lilaMu WX 3aMoONHEHUS U TepeyHeM JOKYMEeHTOB U (uwnu) uHbopMaluw,
H€06XO)II/IMBIX JJISL Hpe)IOCTaBJ'IeHI/ISI MYHHHHHHHBHOﬁ yCJ'IyrI/I, B TOM YUCJIC K
00eCrevYeHnt0 JOCTYIMHOCTH MJii WMHBAIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoit denepanyiu 0 CONMAIbHOMN 3allMTE NHBAIUJIOB.

2.13.1. TpeboBanus K  IIOMELIEHUsIM, B KOTOpPBIX  IIPENOCTaBIAETCA
MYHHIIMIIAJIbHAS YCIIyTa.

[lomemienus, B KOTOpPBIX IIPEIOCTABIISAETCS MYHHIMIIATIbHAS yciyra,
o0ecrieunBarOTCsl  HEOOXOJMMBIMH  JUIsl  MPENOCTABICHUS  MYHULMNAIbHOM  YCIYTH
00opy10BaHNEM (KOMIBIOTEpAaMH,  CPEICTBAMHU CBS3H, OPI'TEXHHUKOIN),
KaHLETSIPCKUMHI MPUHAJICKHOCTSIMH,  MH(DOPMALIMOHHBIMU U CIIPaBOYHBIMU
MaTepHajaMM, HarisIHOW HHpOopMaLuei, CTYIbsIMH U CTOJIAMH).

[Tomemenus YIOJIHOMOYEHHOI'O oprasa JOJKHBI COOTBETCTBOBATH

CaHWTAapHBIM  NIpaBUJIaAM CII 2.2.3670-20 «CaHUTapHO-3TUAEMHUOJIOMUECKHE
TpeOOBaHUS K  YCJIOBUSIM  TpyJa», YTBEpXKIEHHBIM IIOCTaHOBJIEeHHEM [ JaBHOTrO



roCyIapCTBEHHOr0 caHuTapHoro Bpada Poccuiickoit ®enepanuu ot 02.12.2020 Ne 40, u
OBITH 000PYIOBaHBI CPEICTBAMH M10KAPOTYLICHHUS.

Bxon w® BbIXON W3 MOMEHmCHHH  OOOpPYIyHOTCS  COOTBETCTBYHOIIUMH
yKa3aTesiMHu.

Bxon B ymosHOMOYEHHBId oOpraH oOopyayercs HH()OPMAIMOHHOW —TaOIMYKON
(BBIBECKOIi), coaepkamied WHGPOpMAIMIO O HAMMEHOBAHWHU, MECTE HAaXOXKACHUS U
pexumMe paboThI.

KaOunets 000pynytorcs UH(POPMALMOHHOM TaOIUYKON (BBIBECKOM),
cofeprKarei UH(pOpMAIIHIO 0 HAWMCHOBAHUHU  YNOJHOMOYEHHOTO OpraHa
(cTpyKTypHOTO HOJpa3/IeNeHNsi), OCYLIECTBIIAIOIIEIO  IPEJOCTABICHUE

MYHHIIUIIAJILHON yCITyTH.

2.13.2. TpeGoBaHus K MECTaM O>KHIAHHUSL.

Mecta oXugaHus JOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBIM  YCIOBHUSM  JJIs
3asgBUTENEH W ONTUMAIBHBIM YCIOBHSM paOOTHI CIEHUAINUCTOB YHOJIHOMOYEHHOTO OpraHa.

Mecta oxugaHus —JOJKHBI  ObITh  00OPYAOBaHBI  CTYJBSMH, KpeceIbHbIMU
CEKIMSIMH, CKAMBSIMH.

2.13.3. TpeboBaHus K MeCcTaM IprUeMa 3asiBUTEIICH.

[Ipuem 3asgBUTENECH OCYIIECTBISAETCS B CHELMAIBHO BBIICICHHBIX JI1 3TUX Lesel
MOMEILCHUSX.

Kaxnoe pabouee MecTo creHUanMCTOB YIOJIHOMOYEHHOTO oOpraHa JOJIKHO OBbITh
000pyZIOBaHO  TEPCOHAIBHBIM  KOMIIBIOTEPOM  C  BO3MOXXHOCTBIO  JIOCTyNa K
HEOOXOIMMBIM ~ HMH(MOPMAIIMOHHBIM ~ 0a3aM JaHHBIX, [€YATAIOUIMM H  KOMHPYIOUIHM
YCTpOHCTBaM.

IIpn opranumzanum paboYMx MeCT JODKHA OBbITh NPESyCMOTPEHAa BO3MOXHOCTh
CBOOOAHOTO  BXOJAa W  BBIXOJA  CIEHUAIKUCTOB  YINOJHOMOYEHHOrO  OpraHa u3
MOMEIICHUS TIPU HEOOXOAMMOCTH.

Mecta cmaun M TONy4YeHUS  JOKYMEHTOB  3asBUTEISAMM, MecTa  JJs
UH(POPMHUPOBAHUS 3asBUTEINICH U 3aloJHEHUS HEOOXOJMMBIX  JIOKYMEHTOB
o0opyayroTCa CTYyNbsIMH (KpecliaMu) W CTOaMHd M oOecredMBaroTcsl Mucdel Oymaroit u
MUCHMEHHBIMHU TIPUHAJICKHOCTSIMH.

2.13.4. TpeboBanust K UH(GOPMALIMOHHBIM CTEH/AM.

B momemnieHHsX yHOJHOMOYEHHOTO OpraHa, MpeJHa3sHAauYeHHBIX Ui PabdOThI C
3asIBUTEIISIMH, pasMerarTcs UH(pOPMaLMOHHbIE CTeH[bl,  oOecrneunBaroIye
noJy4eHrne MHPOPMaIUH O TPETOCTaBICHUN MYHUITUITATILHON YCITyTH.

Ha wuHpopManMOHHBIX CTeHAAaX, OQHUIMAIbHOM caiiTe YIOJIHOMOYEHHOIO OpraHa
pa3MeniaroTcs cleayrone THGOpMalMOHHbIE MaTepUaIIbL:

W3BJIICYCHHUS] W3  3aKOHOJATENbHBIX W  HOPMATUBHBIX  TMPABOBBIX  aKTOB,
coJIeprKaInx HOPMBI, perynupymoine JIeSITEIbHOCTD [0  HCIIOJIHEHUIO
MYHHIIMTIATLHON YCITyTH;

TEKCT HACTOSIIETO aMHHHUCTPATUBHOTO perjaMeHTa; HHPOopMaIus O

MOPSAIKE UCTIOTTHEHUS MYHUIIMTIATBHON YCIYTH;

MepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEOCTABICHUS MyHHUIIUIIAIBHOHN YCITyTH;

¢dopMBbI 11 006pa3Ibl JOKYMEHTOB JUIS 3aI10JIHEHMS,;

CBEJCHMSI O MECTE€ HaxXOXJeHHd M rpaduke padOThl YHNOJHOMOYEHHOIO OpraHa u
MoLJ;

CIpaBOYHbIE TeNe(OHBL;

azipeca >JIeKTPOHHOM MOYTHI U ajipeca MIHTepHeT-calfToB;

nHpopMalusg O MecTe JIMYHOro TMpuemMa, a Takke 00 YCTAaHOBJIEHHBIX JUIS
JUYHOTO TpreMa JHSX U Jacax.

[lpy w3MeHeHWM WHPOPMANMK 1O HUCIHOJIHEHUIO MYHHIMNAIGHOW  YCIyTH
OCYIIECTBIISAETCS ee NEPUOANYECKOE OOHOBJICHHE.



BusyanpHasi, TekcToBass M MyJbTHUMenuiHas  uHOpManus O  MOPSAIKE
MPEIOCTaBIICHUS MYHHUIMIAIBHOW YCIYyTrd pasMemaercss Ha WHHOPMAIMOHHOM CTEHIE
wii  UHQOpPMAIMOHHOM TepMHHalle (ycTaHaBIMBaeTcss B  yIOOHOM s TpaKIaH
MecTe), Ha EaMHOM  TopTasie  TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYyT
(www.gosuslugi.ru), a Takke Ha O(HUIMAIBPHOM CalWTe YIOJIHOMOYEHHOTO OpraHa
(http://adm-elan.ru).

Odopmienre BU3YalbHOH, TEKCTOBOH UM MYJBTHMEAMHHOW HMH(POPMAIUA O
MOPSIKEe  TPEJOCTaBICHUS  MYHUIIMNAIBHOW  yCIyTM  JIOJDKHO  COOTBETCTBOBATH
ONTUMAJIFHOMY  3pUTEIIbBHOMY M CIyXOBOMY  BOCHPUATHIO  3TOM  uHpopManuu

rpakJaHaMHU.

2.13.5. TpeboBanus K  o0ecnedyeHuro JIOCTYITHOCTH MPEIOCTaBICHUS
MYHUIUIIATGHON YCITYTH JUIsl THBAJIUIOB.

B memsx obecrnieueHus yCIIOBUI JIOCTYITHOCTHU JUIsL  WHBAJUIOB

MYHUIIUTATBHON YCIYTH JOJKHO OBITH 00ECIIeUeHO:

- OKa3aHWE CHEHMATUCTAMHM IOMOINM WHBAJIWIAM B IIOCaJKE B TPAHCIIOPTHOE
CPEICTBO W  BBICAAKE U3 HEro Iiepe] BXOAOM B IIOMELIEHHs, B  KOTOPBIX
IIPEIOCTABIIAETCS MyHUIMIIAJIbHAS YCIIyTa, B TOM YUCIIE C UCIOIb30BAaHUEM KPECIIA-KOJIACKH;

- OecrpensaTCTBEHHBII BXOJI MHBAJIUIOB B IIOMEIICHHE U BBIXO U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO IIE€PEIBHKEHUS HHBAIUAOB 10 TEPPUTOPUU
OpraHu3aluy, IOMEIIEHUs, B KOTOPBIX OKa3bIBAECTCS MyHHUIMIIAIBHAS YCIIYTa;

- CONpOBOXKJEHHE MHBAJIMIOB, MMEIOLUMX CTOWKHE paccTpOHCTBa  (YHKLUHU
3pEHMSI M CAMOCTOSITEJILHOTO  IEPEABMKEHUSA, MW  OKa3aHME MM IIOMOIIM  Ha
TEPPUTOPUN  OPTraHU3ALMH, T[IOMEUICHMsS, B KOTOPBIX OKa3blBacTCd MYHHUIMIAIbHASA
yCIIyTa;

- HaJuIexallee  pa3MelleHue Oo0OpyJOBaHMS M HOcHUTeled  uH(popMaluwy,
HEOOXOJUMBIX  Juisi  o0ecrieyeHus  OECHpemsITCTBEHHOIO  JIOCTylla  WHBAJIWAOB B
IIOMEILEHUS U K YCIyraM, ¢ y4eTOM OIPaHUYEHHUN UX JKU3HEAEATEIbHOCTH;

- nyOnupoBaHuEe HEOOXOAMMOM Ul HHBAJIUAOB 3BYKOBOW U 3pUTENBHON
uHpOpMallMK, a TaKkKe Haamuced, 3HAKOB W HHOM TEKCTOBOM U  rpadudeckoi
MH(pOpMallMU 3HaKaMH, BBIMOJIHEHHBIMU pelbe(HO-TOUeYHBIM IIpupTOM bpaiins;

- JIOITYCK CypJ0NEepEeBOIYNKA U TU(IIOCYPIOTIEPEBOUNKA;

- JOIYyCK COOAaKU-NPOBOJHUKA MpPU HATUYUU JOKYMEHTa, IOJITBEPKIAIOLIET0 €€
crenuanbHoe OO0y4eHHe M BbIaHHOrO 1o ¢opMe U B  TOpsAAKE, KOTOpHIE
ONPEIEIAIOTCS benepanbHbIM OpraHom VICITOJTHUTEJIbHON BJIACTH,
OCYILECTBIAIOUIMM  (YHKIMHM 1O  BBIPAaOOTKE W  peanu3ald  TrocyAapCTBEHHOU
NOJIUTUKA ¥ HOPMAaTUBHO-IIPAaBOBOMY DETyJMPOBaHUIO B cdepe couuanbHON 3alUThI
HaCeJICHUS;

- MpeNoCTaBlIIEHWE TpU  HEOOXOJUMOCTH yCIyrM 1O  MECTy  JKUTEIIbCTBA
WHBAJIN/IA WIA B IUCTAHIIMOHHOM PEXUME;

- OKa3aHHE CIENUAIMCTAaMA HWHOW HEOOXOOMMOH IOMOIIM HWHBAIWIAAM B
OpeoloJieHNH  0apbepoB, MPEMATCTBYIOIIMX  IMOJYyYEHHIO MMH YCIyr HapaBHE C
JPYTUMH JTULAMU.

2.14. TlokazarenssMu  JOCTyMHOCTM M KadecTBa  MYHHMIMINAIBHOM  yCIIyTH
SABIISIFOTCS IIPEI0CTaBIICHUE MYHULUIIAIBbHON YCIYTM  WIM  OCYUIECTBJICHHUE
OTJENBHBIX  aJMUHUCTPATUBHBIX MpOLEIyp B  JJEKTpOHHOW  (opme, moIydeHHE
3agBUTENeM HMHGOpPMAlMM O XOJ€ TMPEAOCTaBICHHUS MYHUIMNAIBHOW  YCIyIH C
UCTOJIb30BAaHUEM  CPEICTB  Tele(OHHON  CBA3M, DIEKTPOHHOTO  HMH(OPMHUPOBAHMA,
coONIOZICHHE CPOKOB TMPEAOCTaBICHUS MYHMIMIAIBHOW YCIYTH, OTCYTCTBHE Xajlod U
NOPEeTeH3Ul CO CTOPOHBI 3asBUTENs, a TakXke CyIeOHbIX akTOB O MpHU3HAHUU
HE3aKOHHBIMH  pCIIeHUH, JehcTBUM  (Oe3/eHCTBHsI)  YIIOJHOMOYEHHOTO oOpraHa |
JIOJKHOCTHBIX JIUL] YIIOTHOMOYEHHOT'O OpraHa.

2.15. lupie  TpeboBaHus, B TOM UHCIIE  YYUTHIBAIOLIME  OCOOEHHOCTH
NPEIOCTaBIEHUS ~ MYHUIUMNAIbHBIX  YCIyr B JJIeKTpoHHOM  ¢opme u  MOILI.
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OCOOEHHOCTH ~ OCYHIECTBIEHUSI OTJENBHBIX AAMMHUCTPAaTHBHBIX IMpoLEAyp B
SNIEKTPOHHOM (QopMe ¥ MPEeNOCTaBICHUS MyHHUIMIAIBHOM ycmyrm yepe3 MODIL]
YCTaHOBJICHBI B pa3zieie 3 HaCTOALIETO aIMUHUCTPATUBHOIO PETIAMEHTA.

3. CocraB, 10C/1€10BaTEJILHOCTb U CPOKH BbINOJTHEHHSI aIMHHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPAAKY UX BBIIIOJIHEHMS,
B TOM 4HcJIe 0COOEHHOCTH BbINOJIHEHHS AIMUHUCTPATHBHBIX NPoLe1yp B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BBINOJHEHHUS A/IMUHUCTPATHBHBIX
NpoueAyp B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX

3.1. IlpenocraBiieHHe MYHHUIMNAIBHOM YCIYIHM BKJIIOYaeT B CeOS  CICAYIOIIHE
aJMMHHMCTPATUBHBIE IPOLIEAYPHI.

3.1.1.1Ipy  moCTyIJieHUM  YBEAOMJICHUSA 0 IUIAaHUPYEMOM CHOCE U
IpujIaraéMbIxX K HEMY JIOKYMEHTOB OCYIIECTBIISAIOTCA [ SGINGNIGE
aJMUHHUCTPATUBHBIC TPOLEAYPbI:

a) IpUEM W  PETUCTpalus  yBEJAOMIICHHUS 0 IUIAHMUPYEMOM  CHOCE H
npujiaraéMblX K HEMy JOKYMEHTOB JHOO OTKa3 B TMpUEME K PacCMOTPEHHIO
YBEAOMJIEHHSI O TUIAHUPYEMOM CHOCE U IPUJIAraeMbIX JT0KYMEHTOB;

0) MPUOCTaHOBIIEHUE CPOKA MPEJOCTABICHHS MyHUIIUTIAIBHON YCIYTH;

B) GopMUpOBaHUE U  HalpabliCHUE MEKBEJIOMCTBEHHBIX 3ampocoB O
MPEIOCTaBICHUU  JIOKyMEHTOB  (uH(opmammu), HEOOXOJHWMBIX s  PacCMOTPEHUS
3asIBJICHUS;

r) oOecriedeHre  pa3MeEIlEHUs  YBEJOMJIEHHUS O I[JIAaHUPYEeMOM CHOCE U
npuiaraeMbix K Hemy JokymeHtoB B ['MCOI'Jl nubo oTka3 B oOecrneyeHUH TaKoro
pa3MerieHusl.

3.1.2. Ilpu IIOCTYIUICHUH YBEIOMIICHHS 0 3aBEPLICHUH cHOCa
OCYHIECTBIISIOTCS CIEAYIONINE aIMUHUCTPATUBHBIC MTPOLIETYPHI:

a) IpUEM M pPErucTpanus yBEJAOMJIEHMSI O 3aBEpLIEHMM CHOca JINOO OTKa3 B IpHUEMeE
K PaCCMOTPEHHUIO TaKOTI'O YBEIOMIICHHS;

0) oOecrieueHne  pa3MENICHUS  yBEJAOMJIGHMsI O  3aBEpIIEHWHM  CHOca B
I'MCOrAa.

3.2. BpInojHeHHWe  AIMHUHHMCTPATHUBHBIX  MNpoueAyp HPH  MNOCTYIUICHHH
yYBeOMJICHUSI 0 IVIAHMPYEMOM CHOCe M NPUJIaraeMbIX K HeMYy IOKYMEHTOB.

3.2.1. TlpueM W perucTpanus yBEAOMJIEHHMsS O IUIAHHUPYEMOM CHOCE U
OpujgaraéMblX K HeMy JIOKYMEHTOB Ju0OO OTkKa3 B MOpHeMe K PAacCCMOTPEHUIO
YBEJIOMJIEHHS O TJIAHUPYEMOM CHOCE M MPUJIaraeéMbIX JIOKYMEHTOB.

3.2.1.1. OcHoBaHmeM [ Hayajga aAMHUHHCTPATUBHOW TIPOLEAYpPHI SBISAETCS
NOCTYIUIEHHE B YIIOJHOMOYEHHBIN opraH ja10o B M®L] yBenomieHus o IIIaHUPYEMOM CHOCE
Y TIPAJIAraeMbIX K HEMY TOKyMEHTOB.

3.2.1.2. llpuem yBemomieHuss O I[UIAHUPYEMOM CHOCE MW IPWIATaEMBIX K
HEMYy JOKYMEHTOB  OCYLIECTBISET CIEUUAIUCT  YINOJHOMOYEHHOTO oOpraHa JuOo
creranuct MOILI.

Crnennamuer MOIL[ nepenaer B YNOJIHOMOYEHHBIH  OpraH — yBEJIOMIIEHHE O
IUITAHUPYEMOM  CHOCE M MpujaraeMble K HEMYy JIOKYMEHTbI, IOJIy4eHHbIE OT
3as1BUTENIA, B ICHb UX TIOJTYUYEHHUS.

3.2.1.3. [lony4yeHue yBEJOMIIEHHMS O IUIAHUPYEMOM CHOCE W IPUJIaraeMblX K HEMY
JIOKYMEHTOB MIOITBEPKIAETCS YIOJTHOMOYEHHBIM OpraHoM yTeM BbIIaYU
(HampaBiIeHUs) 3asIBUTEIIO PACTIUCKH B MOJTYUYEHUH IOKYMEHTOB.

B cmywae npencraBieHuss JOoKymMeHTOB uepe3 MODI[ pacnucka  BblgaeTcs
yYKa3aHHBIM M®OII.




3.2.1.4. Tlocne Bbmaun (HAmpaBJICHUS) 3asBUTENIO PACIUCKH B TIOJYyYCHHH
JOKYMEHTOB  WIHM IIOCTYIUIEHHs  TakUX JOKyMeHTOB u3 MO®I[ cnenmanucr
YIIOJITHOMOYEHHOI'O OPI'aHa OCYIIECTBISET UX PETUCTPALIUIO.

B cmywae npencraBieHuss JI0KyMEHTOB uepe3 MOL[ cpox mnpenocraBiieHHs
MYHMIMIIAJIBHON YCIIyTH UCYHUCIISETCS CO AHSI perucTpauuu 10KyMeHToB B MOII.

3.2.1.5. Crenuanuct yroJHOMOYEHHOrO OpraHa B TeueHue | paboyero IHS ¢
MOMEHTA perucTpanuu JIOKYMEHTOB IIPOBEPSIET HaJu4uue OCHOBAaHUH,
IIPEyCMOTPEHHBIX TYHKTOM 2.7 HaCTOSLIETO0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy mnocTymiueHuM YBEIOMJIEHHS O IUIAHUPYEMOM CHOCE B JJIEKTPOHHOU
dopme cHenMamKCT YINOJIHOMOYEHHOTO oOpraHa B TedeHue | pabodero maHA ¢
MOMEHTAa €ro PpEerucTpaluy IMPOBOAUT  INPOLEAYPY IPOBEPKU  JIEHCTBUTEIBHOCTH
KB (PUIIUPOBAHHON HNOJANUCH, C  HCIOJIb30BAaHUEM KOTOpOl ~ MOJAINUCAHO
yBelOMJIEHHE (IaKeT 3JIEKTPOHHBIX JIOKYMEHTOB), [PEIyCMaTPUBAIOLIYI0 IPOBEPKY
coOJII0IeHHsT YCIIOBUH, YKa3aHHbIX B cTaThe 11 deaepanpHoro 3akona Ne 63-D3.

B cnywae ecniu B pe3ynbrare NpPOBEPKM KBAIM(PUUUPOBAHHOM HOAMUCH Oyjaer
BBISIBJIEHO HecoOIIoieHHe YCTAHOBJICHHBIX YCJIOBUN  IpPU3HAHUS ee
JEHUCTBUTEIBHOCTH, YINOJIHOMOYEHHBII OpraH B TEYEHHE TpeX JHEH CO  JHA
3aBEpLICHUS] TPOBEIACHMSI TAKOW IPOBEPKM IMPUHUMAET peUIeHHEe 00 OTKa3e B IpHUEME
K PAacCMOTPEHHIO YBEIOMJICHMS O IUIAHUPYEMOM CHOCE M HAIpPAaBIAET 3asBUTEIIO
yBenoMJIeHHEe 00 JTOM B DJIEKTPOHHOH ¢opMe ¢ yKa3aHHMEeM MYHKTOB cTartbu 11
@®enepanibHoro 3akoHa Ne 63-D3, KOTOpbIe MOCIYXWIA OCHOBAHMEM [UIsl INPUHATHSA
YKa3aHHOTO  pELIEHUS. Takoe YBEAOMJICHUE MOJIITUCBIBAETCS
KBAJM(HULUHUPOBAHHONW  IMOJANUCHIO  PYKOBOJIUTENS  YIOJIHOMOYEHHOIO  OpraHa  WiId
YIOJHOMOYEHHOI'O UM JIOJDKHOCTHOTO JIMIIA M HAIPaBIISIETCS MO aApecy AJIEKTPOHHOW MOYTHI

3agBUTEN  JIMOO B €ro JIMYHBIN kabuHer Ha EauHom — moprane
rOCy/apCTBEHHBIX U MyHUIIUIAIBbHBIX YCIYT.

[Ipy HamMuuM OCHOBAHWM, MNPEAYCMOTPEHHBIX MOANYHKTamMH 2, 3 myHKTa 2.7
HACTOALIET0 aJMHUHUCTPATUBHOIO pPErjaMeHTa, YIOJIHOMOYEHHBIM OpraH HampasiseT
3asgBUTENIO yBEJOMJIEHHE 00 OTKa3e B NMPHUHATHU JIOKYMEHTOB K
pacCMOTpPEHHI0 ¢ OOOCHOBAaHMEM MPUYHMH, KOTOPHIE MOCITYKUJIM OCHOBAaHUEM JUIf
IIPUHSTHS YKA3aHHOTO PELICHHUS.

3.2.1.6. MakcumanbHbIN CPOK BBIMOJIHEHUS] aIMUHUCTPATUBHOMN MpOLEAYpHL: - IPU

JMYHOM IIpueme — He 6osee 15 MUHYT;

- P TOCTYIUIEHUH YBEIOMJIEHHS O IUIAHHPYEMOM CHOCE U IPWIIaraéMblX K HEMY
JOKYMEHTOB II0 TIOYTE, DJEKTPOHHOM 1o4YTe, MocpeacTBoM EnmHoro mnopraia
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX yCcIyT Win yepe3 ML — 1 pabounii neHs.

VBenomsienne 00 OTKaze B TpUeME€ K PACCMOTPEHHUIO  YBEJOMJIEHUS O
IUIAHUPYEMOM CHOCE W NpPUJIAraéMbIX K HEMY JOKYMEHTOB B CiIy4ae BBISBICHHUS B XOJ€

OPOBEPKH  KBaTU(UIIMPOBAHHON MOANNCU  3asIBUTEII HECOOJI0ICHUS
YCTAaHOBJICHHBIX  YCJIOBMM  TNpU3HAHUA €€  JIeHCTBUTEIBHOCTH  HAlpaBisieTcsl B
Te€4eHHE 3 THEH CO JHS 3aBEPLIEHUS IPOBEICHMS TAKOW TPOBEPKHU.

3.2.1.7. Pe3ynsTaTom BBITTOJIHEHUS aMUHUCTPATUBHOMN IIPOLIE Y PBI
ABJIAETCS:

- TIpUEM W perucTpanusi yBEIOMJIEHHS O IJIAHUPYEMOM CHOCE M TpPHJIaraeMbIX K
HEMY JIOKyMEHTOB, Bbliaya (HampaBiI€HHME B  IEKTPOHHOM  BHJIE, IIOYTOBBIM
OTNpPAaBJICHHEM) pACHUCKH B TOJYyYEHHUH YBEJAOMIJIGHHS O IUIAHUPYEMOM CHOCE U
IIPUJIAraéMbIX JOKYMEHTOB;

- HampaBJICHHE yBEJIOMJIEHMS 00 OTKaze B IMpHEME K pPacCMOTPEHHIO
YBEAOMJIEHHSI O TUIAHUPYEMOM CHOCE M IIPUJIAracéMbIX JOKyMEHTOB.

3.2.2. IIpuOCTaHOBJIEHWE CpPOKA MPEIOCTABICHUS MYHULIHMNAIBHOW yciuyru. 3.2.2.1.

OcHoBaHneM JUIsl  Havaia BBITIOJTHEHUS aZIMMUHHUCTPaTUBHON
IIPOLEAYPHI ABIAETCS OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B IOJANMYHKTax 2, 3 myHkra 2.5.1
HACTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

32.22. B cnywae ecnu  3asgBUTEIEM ~ HE  TNPEACTABIEHBl  JOKYMEHTHI,
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yKa3aHHble B TMOAMyHKTax 2, 3 mnyHkra 2.5.1 Hacrodiero aJIMUHUCTPATUBHOIO
perjJamMeHTa, YIOJIHOMOYEHHBIH OpraH IPUHHMMAET pEIIEHHE O IPUOCTAHOBIEHUM CPOKa
MPEIOCTAaBIICHUSI MyHUIIUIAILHON YCIYTH U HAMpPaBIseT MPHUHATOE PEIICHUE 3asBUTEIIIO.

Cpok obecnieuenust pasmemienuss B [MMCOI'] yBenomieHusi o IMjIaHUPYEMOM CHOCE

MPUOCTAHABIMBACTCA JO TOJYYEHUS OPraHoM MECTHOIO CaMOYIPAaBJICHUS JOKYMEHTOB,
YKa3aHHbIX B NOAOyHKTax 2, 3 mnyHkra 2.5.1 HacTodero
aJMUHHCTPATUBHOTO PETJaMEHTa.

3.2.2.3. MakcumaJIbHbIil CpPOK BBIIIOJIHEHUSI aJAMMHHUCTPAaTHUBHONW mpoueaypsl — 1
paboumii JeHb CO [JHA TIOCTYIUIGHUS YBEIOMJICHHS O IUIAaHUPYEeMOM CHOCE U
IPUJIAraéMbIX K HEMY IOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.2.2.4. Pe3ynbTaTtoM BBINOJHECHHUS QJIMUHUCTPATUBHONM MPOLIEAYPHl  SBISAETCS
IIPUOCTAHOBJIEHUE CpPOKA IPEJOCTABICHUS MYHULMNAIBHON YCIYyIM M HaIpaBlICHUE
MPUHSITOTO PELICHUS 3aSBUTEINIO.

3.2.25. B cioyyae ecium  3asgBUTENEM  IIPEJICTaBIEHbl BCE  JOKYMEHTHI,
yKa3aHHble B MOJAMyHKTax 2, 3 mnyHkra 2.5.1 Hacrodimero aJIMUHUCTPATUBHOIO
periamMeHTa, CHEHHAJUCT  YIOJHOMOYEHHOIO OpraHa NEepexXOJuT K  HCIOJIHEHUIO
CIeyromed  aIMUHUCTPATUBHOM  MHpOLEAYypbl, MNPEIyCMOTPEHHONH myHKTOM  3.2.3
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3. ®opMupoBaHME W  HaOpaBJIEHWE MEXKBEJIOMCTBEHHBIX  3alpOCOB O
[PEJIOCTABICHUU _ JIOKYMEHTOB _ (MH(oOpMammu), HEOOXOJMMBIX  JUIS  PacCMOTPEHUS
3asBJICHUS.

3.2.3.1.  OcHoBanueMmM i HayajJa  BBINOJIHEHHUS  aJIMUHUCTPATHBHOMN
OpoUeAyphl  SBISAETCS  MOJNy4YeHHWE  CHEIUAIWCTOM  YIOJIHOMOYEHHOTO  OpraHa
3aperuCTpUPOBAHHOIO B YCTAHOBJICHHOM MOPSAJKE YBEAOMIJIEHMSI O IUIAHHUPYEMOM CHOCE U
MPUJIaraeéMbIX K HEMY JIOKYMEHTOB.

3.23.2. Ecam [10OKyMeHTBHI, TMpEAyCMOTpPEHHbIE MYyHKTOM 2.5.3 HaCTOSIIEro
aIMUHHCTPATUBHOTO  perjaMeHTa, He  ObUIM  MPEACTaBICHBbl  3asBUTEIEM IO
COOCTBEHHOM MHMIMATUBE CIELUUAIUCT  YIOJHOMOYEHHOIO OpraHa  OCYILECTBISET
HaIpPaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB:

- B OpraH TOCYAAapCTBEHHOW BJIACTH, OCYLIECTBISIIOIIMN BeAeHUWE EIMHOro

rOCyAapCTBEHHOTO peectpa HEABM)XKUMOCTH, 00  oObekTe HEJABUXHUMOCTH
(0 3eMENIbHOM y4acTKe);
-B  HAQJOTOBBII  OpraH 0 TPEIOCTaBICHUU BbIMUCKH 13 Egunoro

rOCy/IapCTBEHHOTO0  peecTpa IOpUAMYECKUX JHIl Wiau  EJWHOrO  rocyJaapCTBEHHOTO
peecTpa MHINBUIyaJIbHBIX IPEAIPUHUMATENEH O 3asBUTEIE.

3.233. B cinydae ecnu 3agBUTENEM CaMOCTOSITENIbHO IIPEJCTaBIEHBl BCE
JOKYMEHTbI, HEOOXOAMMBIE Ui NPEAOCTAaBIEHUS MYHHULIMIAIBHOM yCIyrH U B
pacnopsKeHUH yIOJIHOMOYEHHOTO OpraHa uMeercs Bcs uHbopMalus, Heooxoaumas sl ee
IIPEIOCTABIEHUS, CHEUUAINCT YIOJIHOMOYEHHOIO OpraHa IEepeXOAUT K BBINOJIHEHHUIO
clenyromed  aJAMUHUCTPATUBHOM  MpOLENyphbl,  IPEeIyCMOTPEHHON myHKTOM 3.2.4
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3.4. MakcuManpHbIil CpPOK BBINOJHEHHUS AIMHUHHCTPATUBHOW mpouexypsl — |
paGouuii geHb €O JHA TMOCTYIUICHHS YBEAOMJIEHHS O IUIAHUPYEMOM CHOCE H
MpUJIaraeMbIX K HEMY IOKYMEHTOB CHEI[HAIMCTY YIOJHOMOYEHHOI'O OpraHa.

3.2.3.5. Pe3ynpTaTOM BBINOJHEHUS AJAMMHHUCTPAaTHUBHOW IpPOLELYpHl SBIAETCSA
dbopMupoBaHHE W HANpaBJIEHUE  MEXKBEJIOMCTBEHHBIX  3allpOCOB  JIOKYMEHTOB
(unopmaryn).

3.2.4. OOGecneyeHue pa3MeIIeHUs YBEJAOMJIECHHMS O IUIAHUPYEMOM CHOCE U
npuiaraeMbix K HeMmy JokyMeHToB B I'MCOI'JI nu6o oTka3 B 0OECHEYeHUH TaKoro
pa3MelieHusl.

3.2.4.1. OcHoBaHuMeM [UIs Hayajga aJAMHHHCTPAaTUBHOM TPOLENAYpPHl SBISAETCS
MIOJIy4YE€HUE CIIEHUATNCTOM YIOJHOMOYEHHOIO OpraHa yBEIOMJIEHHS O IJIAHHUPYEMOM CHOCE
W [pwiaraéMbIx K  HEMy  JOKYMEHTOB, B TOM  YHCJ€  IOJYyYEHHBIX IO




MEXXBEIOMCTBEHHBIM 3aIIPOCAM.
3.2.4.2. CneuuanucT YIOJIHOMOYEHHOTO OpraHa oO0ecleurnBaeT pa3MelIeHHE B
I'MCOI'l yBemomsieHHUsT O  IUIJAHUPYEMOM  CHOCE W MpPUWJIAaraéMblX K  HEMY
JIOKYMEHTOB, WJIM B CJIy4ae YCTAHOBJIEHMSI OCHOBAHMM, IPEIyCMOTPEHHBIX ITyHKTOM 2.8.3
HACTOSILEro aJAMUHUCTPATUBHOIO PErjlaMeHTa, FOTOBUT MHCbMO 00 OTKa3e B 0OecreueHHH
pa3mernienust Takoro ysenomisieHuss B TMMCOI'Jl ¢ yka3aHueM NpUYMH NPUHATOTO PELICHHUS,
U IIepelaeT Ha IOANKCH YIOJHOMOYEHHOMY
JOJKHOCTHOMY JIMILY.

B cuyuae OTKaza B IIPENOCTaBICHUU MYHULUITIAIbHON yCIyru
YIOJIHOMOYEHHBIH OpraH HWHGOPMHpYET 3asBUTENsl O NPUYMHAX TaKOro OTKaza ¢
yKa3aHUEM IIepe4yHs JOKYMEHTOB H uH(pOpMaLIUU, OTCYTCTBHE u (unm)

HEIOCTOBEPHOCTh KOTOPBIX CTajdM MPUYMHOM OTKaza, a Takke C YyKa3aHHeM IepedHs
YCTAaHOBJICHHBIX  (elepalbHBIMH  3aKOHAaMM W (WIM) HMHBIMA ~ HOPMAaTHBHBIMHU
NPaBOBBIMM  aKTaMH TpeOOBaHMN, HECOOTBETCTBME KOTOPBHIM TIIOBJIEKJIO OTKa3 B
IpeI0CTaBICHIH MyHUINTIAIBHOHN yCIyTH.

3.2.4.3. MaxkcuMaJIbHbIIl CpPOK BBINOJIHEHUS] aJIMUHUCTPATUBHOM mnpouenypel — 1
pabounii AeHp CO JHS TONYYEHHUS  CIEHHAJIMCTOM  YIMOJHOMOYEHHOrO  OpraHa
JOKYMEHTOB, B TOM 4YHCJE€ TPEACTABICHHBIX B TMOPAJKE MEKBEIOMCTBEHHOTO
B3aUMO/ICHCTBUSI.

3.2.4.4. Pe3ynbTaTtoM BBITIOJTHEHUS aJIMMHHUCTPaTUBHON IIPOLEYPBI
SIBIISIETCSL:

- obecneuenue pasmeuieHuss B ['MICOI'/] yBegomieHus O IJIaHUPYEMOM CHOCE U
NpUJIaraeMpIX K HeMy JOKYMEHTOB;

- HampaBlieHHWE (BpydYCHHE) 3asBHUTEII0 THChMa 00 OTKa3e B 0OcCICUeHUU

pasMeiCHusl YBCAOMIICHHA O IUIAHUPYEMOM CHOCC U IIpUJIaracMbIX JOKYMCHTOB B
THUCOTI,.

3.3. BbinosHeHHe  AIMUHHUCTPATHBHBIX  NpoHeAYP HNPH  NOCTYIJICHHH
YBeIOMJICHHUSI 0 3aBePLICHUHU CHOCA.

3.3.1. lpyueM W perucrpanys YBEAOMJIEHUS O 3aBEpUICHWH CHOca JM00 OTKa3 B
IpUEeMe K PACCMOTPEHUIO TAKOr0 YBEJIOMIICHHUSL.

3.3.1.1. OcHoBaHmeM [ Hayajga aAMHUHHCTPATUBHOW TPOLEAYpPHI SBIAETCS
MOCTYIUIEHHE B YIIOJIHOMOYEHHBIN opraH jqu0o B M®L] yBenomieHus: o 3aBeplIeHNnH CHOCA.

3.3.1.2. IIpuem YBEIOMIICHUS O  3aBeplLICHUU CHOCAa  OCYLIECTBIISET
CIIEIUATUCT YIOTHOMOUYEHHOTO opraHa oo crenuanuct MOLI.

Crnennamuer MOIL[ nepemaeT B yNOJIHOMOYEHHBIM OpraH  yBEAOMIJIEHHE O
3aBEpUICHUH CHOCA, [TOJIyYEHHOE OT 3asBUTEJIS, B IEHb €0 MOJyUYeHUS.

3.3.1.3. Tlomy4yeHue yBENOMJIEHHS O 3aBEPIIEHUM CHOCA  IOATBEP)KIAETCS
YIOJHOMOYEHHBIM OpraHOM IIyTEM BbIJAuM (HAIpPaBJIEHUS) 3asABUTENI0 PACIHUCKH B €ro
MIOJTyYEHUH.

B cnydae mpencraBieHus yYBEOOMIJIEHHS O 3aBEpHIEHMH CcHoca uepe3 MOI]
pacnucka BbliaeTcs ykazaHHbiM MOL.

3.3.1.4. Tlocne BbAauu (HampaBlICHUs) 3asBUTENI0 PACHUCKH B IOJYYEHUU
JOKYMEHTOB  WJIM IOCTYIUIEHHA  TakuX JOKyMeHToB u3 MO®I[ cnenumanucr
YIOJHOMOYEHHOI'O OPraHa OCYIIECTBISET UX PETUCTPALIUIO.

B cmydae mpencraBiaeHus JAoKyMeHTOB uepe3 MOIL[ cpok npenocTaBieHHs
MYHHUIIMTIATBHON YCIYTH HCUUCIISIETCA CO JHA PETUCTPAU JOKyMEeHTOB B M DI,

3.3.1.5. Crenuanuct yNoJHOMOYEHHOIO oOpraHa B TeueHue | paboyero IHS ¢
MOMEHTa perucrpamnuu JIOKYMEHTOB MIpOBEPSIET HaJIn4ue OCHOBaHUH,
IIPEyCMOTPEHHBIX TyHKTOM 2.7 HaCTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.
[Tpu mocTymjaeHuH yBEAOMJIEHHSI O 3aBEpIICHHM CHOCA B 3JEKTPOHHOU (opme cneruanuct
YIOJIHOMOYEHHOr0  opraHa B  TeueHMe | paGouero JHI C  MOMEHTa  €ro




perucTpanuu IPOBOJUT npouenypy IIPOBEPKH JEHCTBUTENILHOCTH
KBaJTM(PULIUPOBAHHON MOJINCH, C HMCHOJIb30BAHUEM  KOTOPOM IOJNUCAHO
yBelOMJIeHHE (IaKeT 3JIEKTPOHHBIX JIOKYMEHTOB), IPEI1yCMaTPUBAIOLIYI0 IPOBEPKY
coOJTII0IeHHsT YCIIOBUH, YKa3aHHbBIX B cTaThe 11 @denepanproro 3akona Ne 63-D3.

B cnywae ecnim B pe3ynbraTre NPOBEPKM KBaIM(PUUUPOBAHHON HOAMUCH Oyjaer
BBISIBJIEHO HecoOIIoieHe YCTAHOBJICHHBIX YCJIOBUN  IPU3HAHUS ee
JNEHCTBUTEIIBHOCTH,  YIOJIHOMOYEHHBIH OpraH B TE4EeHHWE Tpex JHed co  JHd
3aBEpIICHUS] TPOBEICHHUS TAKOW IPOBEPKH TNPUHUMAET pEHIeHHE 00 OTKa3e B IpueMe
K PAaCCMOTPEHHUIO YBEJOMJIEHHS O 3aBEpUIEHMHM CHOCA U  HAIIPABISET 3asBUTEIIIO
yBenoMmJieHHEe 00 JTOM B DJJIEKTPOHHOH ¢opMe ¢ yKa3aHMEeM MYHKTOB cTtatbu 11
®enepanbHoro 3akoHa Ne 63-D3, KOTOpble MOCTYXWJIM OCHOBAHUEM JJISI TPUHATHUS
YKa3aHHOTO  pPELUEHUS. Takoe YBEAOMJICHUE HOJIIUCHIBAETCA
KBAJM(ULUHUPOBAHHONW  IMOJANUCHIO  PYKOBOIUTENS  YIOJIHOMOYEHHOINO  OpraHa  WiId
YIOJHOMOYEHHOI'O UM JIOJDKHOCTHOTO JIMIIA U HAIIPaBIISIETCS MO aApPECcy AJIEKTPOHHOW MOYTHI

3agBUTENA  JIMOO B €ro JIMYHBIN kabuHer Ha EauHom — moprane
rOCy/apCTBEHHBIX U MyHUIIUNAIBHBIX YCIIYT.

[Ipy HanMuuM OCHOBAaHWM, NPEAYCMOTPEHHBIX MOANYHKTamMH 2, 3 myHKTa 2.7
HACTOALLIET0 aJMHUHUCTPATUBHOIO pPErjaMeHTa, YIOJIHOMOYEHHBbIM OpraH HampabisieT
3afBUTENII0 YBEJOMJIEHHE 00 OTKa3e B MPHUHATUM K PACCMOTPEHUIO YBEAOMIIEHUS O
3aBEpUICHUM CHOCAa C OOOCHOBAaHHMEM IIPUYMH, KOTOPBIE IOCIY>KUJIM OCHOBAaHUEM IS
HOPUHATHS YKA3aHHOTO PEIICHUS.

3.3.1.6. MakcumanbHbIi CPOK BBINOJIHEHUS] aIMUHUCTPATUBHOM MPOLEAYpHL: - IPU

JMYHOM IIpueMme — He 6osee 15 MuHYT

- IpU  TMOCTYIUICHMM  YBEJOMJIEHUS O  3aBEpLIEHWH CHOca IO  II0YTeE,
JJIEKTPOHHOW  moure, THocpeacTBoM  EnumHoro  moprana  rocyJapCTBEHHBIX U
MYHHUIMINAIBHBIX YCIyr uinu yepe3 MOIL] — 1 paGounii neHs.

VBenomsienne 00 OTKaze B IpUEME K PACCMOTPEHHUIO  YBEJOMJIEHUS O
3aBEpUICHUM CHOCA, B CiIy4dae BBIABIECHUS B XOJ€ IPOBEPKU KBATUPHUIMPOBAHHON
HNOANMCH  3asiBUTENl  HECOOJIOAEHUS  YCTAHOBJIIEHHBIX  YCIIOBMM  IpPU3HAaHUS €€
JNEHCTBUTENIPHOCTH  HalpaBiseTcs B  TedyeHWe 3  JHEM co  JAHS  3aBepIleHus
IIPOBEJEHUS TAKOW TPOBEPKHU.

3.3.1.7. Pesynbratrom BBITIOJTHEHUS aJIMMHHUCTPaTUBHON MPOLEYPBI
SBIISIETCS:

- IpUEM W  pErucTpauus yBEJAOMJIEHMs O 3aBEpIIEHMHM CHOCA, Bbljaya
(HampaBleHME B  OJJIEKTPOHHOM  BHJIe, T[IOYTOBBIM  OTIPABICHMEM) PpACHUCKH B
MOJIyYE€HUHU YBEIOMIIEHHUS O 3aBEPILIEHUH CHOCA;

- HampaBlieHHME€ YyBEJOMJEHMS 00 oOTKaze B TIpUeMe€ K PacCMOTPEHUIO
YBEAOMJIEHHSI O 3aBEPIICHUH CHOCA.

3.3.2. ObGecneueHue pa3MelIeHMs] YBEJIOMJIEHMs O 3aBEpUICHHH CHOcCa B
'MCOr' /.

3.3.2.1. OcHoBaHueM Jns Hayajga aJMHUHUCTPATUBHOM MPOLEAYpPHI SBISAETCS
MOJIy4YeHUE CIENUAINCTOM YIOJIHOMOYEHHOTO OpraHa YBEIOMIICHHS O 3aBEpIIEHUH CHOCA.

3.3.2.2. CoeuuaJucT yHOJIHOMOYEHHOTO OpraHa oOecleyrBaeT pa3MelleHHe B
I'MCOTI'/l yBenomiieHUs O 3aBEPIIEHUN CHOCA.

3.3.2.3. MaxkcuMaJbHBIl CpPOK BBIIIOJIHEHUS aJAMMHHUCTPAaTHUBHON mpoueaypsl — 1
paboumii JeHb €O JHSA TOJYYEHHS  CIEHUAJIMCTOM  YIOJHOMOYEHHOIO  OpraHa
YBEAOMJIEHMSI O 3aBEPIIEHUH CHOCA.

3.3.2.4. Pe3ynapTaTOM BBIIOJIHEHUS AJMUHUCTPATUBHOM NPOLEAYpPHl  SBISAETCS
obecnieuenue pasmenienus B ' MCOI'/] yBegomieHus o 3aBeplIeHHH CHOCA.

3.4. IlopAmoK OCYIIECTBJIEHHUs aJMHUHHUCTPAaTUBHBIX NPOLUEAYP B JJIEKTPOHHOU
dopme, B TOM uyHcie C Hcmojb3oBaHMeM EnWHOro moprana TocyIapCTBEHHBIX U
MYHUIUTAIbHBIX YCIYT.

34.1. Ilpm nOpenocTaBiIeHUU  YNOJHOMOYEHHBIM  OpPraHOM  MYHHLHIAJIBHOU
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yCIIyTU B D3JEKTPOHHOM (opme mnocpeactBoM EnwHoro mnopransa rocylapcTBEHHBIX U
MYHUIIUNATBHBIX ~ YCIyT — 3asABUTENI0  OOECHEeYMBACTCS  BBIIOJHEHHE  CIEIYIONIUX
IICUCTBUI:

MOJTyYeHHE uHpopMaun 0 TOpSAAKE M CpPOKax  IMPEAOCTABICHHS
MYHHIIMIIATILHON YCITyTH;

3allMCh HAa TPUEM B YHNOJHOMOYECHHBI OpraH Juis MOAAa4yd 3ampoca o
MPEIOCTaBIIEHUU MYHULIMTIATBHON YCIyTH (J1ajee — 3ampoc);

(dhopMupOBaHHE 3aMpoca;

IpUeM UM  PErucCTpalus  YHNOJHOMOYEHHBIM  OpraHoOM  3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS MYHUITUIAIBHON YCIIyTH;

MOJIy4eHHUE pe3yJibTaTa MPEAOCTaBICHHUS] MYHUIUIAIBHOW YCIYTH;

MIOJTyYCHHE CBEICHUI O X0J1¢ BHIITOJHEHHS 3aIIpOCa;

OCYIIECTBJICHHE OICHKM KadecTBa IMPEIOCTABICHUS MYHHUIMIIAILHOW YCIYTH;

nocyneoHoe (BHECYHECOHOE) o0xaioBaHuE perieHui U JelcTBUU
(6e3neiicTBusl) opraHa (OpraHW3alMM), TOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aiuu) Juoo
MYHHUITUTIAIBHOTO CITy>KaIlero;

aHKETUPOBAaHUE 3asgBUTENS (MpPEAbSBICHUE 3asBUTENO0 IE€PEUHs BOIPOCOB U
MCUCPIIBIBAIOIIETO TIIEPEYHsl BApUAHTOB OTBETOB HAa YKa3aHHBIE BOIMPOCHI) B MEJAX
ornpezeneHus BapHaHTa MYHHIIUTIATBHON YCIIyTH, PeyCMOTPEHHOTO
aJIMAHUCTPATHBHBIM periaMeHToM MIPEIOCTaBICHUS MYHUIUTTATBHON yCIIyTH,
COOTBETCTBYIOIIIETO MTPU3HAKAM 3asBUTEIIS;

NpeIbsBICHUE 3asBUTENI0 BapuaHTa TPEAOCTABICHHUS MYHUIUNIAIBLHON yCIYyTH,
MPEeyCMOTPEHHOTO aJMHUHUCTPATUBHBIM PErJIaMEHTOM MPEIOCTABICHUS MyHUIIUIAIBHOM
YCITYTH.

34.2. Jna 1npenoctaBieHUS MYHUIUNAIBHOM yCIyrd C  HCIOJIb30BAaHUEM
Enunoro moprana rocy1apCTBEHHBIX M MYHHUIMIIATBHBIX YCIIYT 3asiBUTENb 3aNOTHSET (OopMYy,
B KOTOpOIl HEOOXOJUMO yKa3zaThb CBEICHHS, HEOOXOMUMBIC Ui MONydeHus yciyru. 3.4.3.
3asBICHUE CUUTAETCS OTIPABICHHBIM TIOCJIE TONYYEHHUS 3asBUTEJIEM COOTBETCTBYIOIIEIO
AJIEKTPOHHOI'O YBEJOMJIEHUS B JIMUHBIA KAaOWHET 3asBUTENsS WIM €ro MpeICTaBUTENs Ha
EnvHoM moprane rocyAapcTBEHHBIX W MYHHIMTAIBHBIX YCIYT.

344. B xoze mnpenocTaBieHUs MYHUIMNAIBHONH YCIyTW 3asBUTENb MOJIydaeT
YBEIOMJICHHsSI O CTaryce yCIyrd B JIMYHOM KaOWHETe 3asBHUTENS WIA  €ro
npeacTaBuTens Ha ENMHOM mopTane rocyJapcTBeHHBIX U MYHUILIUTIATBHBIX YCIIYT.

3.4.5. 3agBuTenmo B KayecTBe  pe3yJibTaTa  INPEAOCTaBICHUS yCIIyTH
o0ecreynBaeTcsi BO3MOXHOCTb IIOJIy4E€HHUS D3JEKTPOHHOIO JOKYMEHTa, MOAMHUCAHHOTO ¢
UCTIOJIF30BaHUEM KBATU(UIIMPOBAHHOM TTOIITHICH.

[Ipn monydyeHuu pesynapTaTa TMpeNoOCTaBleHUs Yycayru Ha EawHoMm mnoprtane
TOCYJApCTBEHHBIX M MYHUIHUIAIBHBIX YCIyr B  (opMe JIEKTPOHHOTO JIOKyMEHTa
JIOTIOJTHUTENBHO 00ECHeYnBaeTCss BO3MOXKHOCTh IOJIyYEHHsS] MO JKEJIAaHUIO 3asBUTEINS
JOKyMEHTa Ha OyMa)XHOM HOCHTENE, IIOATBEPKAAIONMIETO COJACPKAHUE DSJIEKTPOHHOTO
JIOKYMEHTA.

Wudopmanus 00 37IEKTPOHHBIX AOKYMEHTaX - pe3yjbTaTaxX IMPeIOCTaBICHHUS YCIYT,
B OTHOIIEHHUH KOTOPBIX MPEAOCTABISAETCS BO3MOXHOCTb, IPEeIyCMOTpeHHas ab3aiem
BTOPBIM  HACTOSIIETO  IyHKTa, pa3Memiaercs  omepatopoM  EmumHOro  moprana
TOCYapCTBEHHBIX ¥ MYHHUIMMAIBHBIX YCIyr B €IMHOM JIMYHOM KaOWHETE WIM B
ANIEKTPOHHOHU (hopMe 3arpoca.

Bo3MoxHOCTR  TMONMyuYeHHMsI pe3ysibTaTa IpeloCTaBICHUs yCIyrd B (opme
AJNIEKTPOHHOTO JOKYMEHTa WJIM JOKYMEHTa Ha OyMa)XHOM HOCHTENEe O00eCreunBacTCs
3agBUTENI0O B TEUEHHE CpoKa JAEHCTBHUS pe3yibTaTa MpPeAOCTaBICHHS YCIyTrd (B ciyyae
€CIM TakOM CpPOK YCTAHOBJIEH HOPMAaTUBHBIMH IIPaBOBBIMM  aKTamu Poccuiickoit
depnepanun).



